MERRIAM

PARKS

& RECREATION

ADVISORY BOARD MEETING AGENDA
Tuesday, April 26, 2016
6:00 PM
Irene B. French Community Center Conference Room

1. Roll Call/Attendance Kathy Stull
2. Public Comments Kathy Stull
3. Approval of March 22, 2016 Minutes Kathy Stull
4. Staff Reports
a. Director’s Report Anna Slocum
i. Aquatic Center Season Update
b. Assistant Director's Report Dave Smothers

i. Farmers’ Market Update
ii. Art Gallery Update
c. Recreation Supervisor Report Sara Thompson
i. Brunch with the Bunny Report
ii. Volunteer Reception Report
iii. Older Americans Month May Day Party
iv. Summer Sunday — May Event
v. Festival Volunteer Opportunities
vi. Turkey Creek Festival Update
5. New Business Anna Slocum
a. No Angel Left Behind 5K Request
b. Park Sign Design
c. IKEA Partnership Opportunity

6. Other Business
a. Park Facilities Master Plan Update Thelma Fowler

7. Adjournment Kathy Stull
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Board Members: Leary, Downey, Howard, Heffron, Stull, Fowler, Duft
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City Clerk
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CITY OF MERRIAM PARK AND RECREATION
ADVISORY BOARD MEETING MINUTES
Tuesday, March 22nd, 2016
6:00PM
Roll Call
The March meeting of the Merriam Parks & Recreation Advisory Board was called to order at 6:06 pm, by Chairperson
Kathy Stull. Board members in attendance included: LaVera Howard, Thelma Fowler, Katie Leary, Suzanne Downey and
Hailey Duft. Tom Heffron called with a conflict. Staff members in attendance included: Anna Slocum, Director; Sara
Thompson, Recreation Supervisor, and Ingrid Berg, Assistant Program Coordinator. Also in attendance were Brandy
Stroble and Peggy Crider to present their proposal for a “No Angel Left Behind” 5K run.

Public Comments

Brandy Stroble presented her proposal for “No Angel Left Behind”, Kansas City Pneumonia 5K walk/run in remembrance
of her son, Jayden who was a student at Shawnee Mission North High School. The proposed date is Saturday,
September 24, at 8:00am and they are hoping to use the same route as the Turkey Creek Festival 5K. See March
meeting packet for more details. Some questions that arose were about budget and soliciting sponsors as well as
volunteers. This will be added at a formal item under new business at the April meeting.

Approval of Meeting Minutes
LaVera Howard made a motion to accept the February meeting minutes and Suzanne Downey seconded the motion;
motion was approved unanimously.

Staff Reports
Director’s Report
Park Facilities Master Plan Update
Staff reviewed ten submittals and were able to narrow the interview selection to the top four candidates (WNB,

Convergence, Pros Consulting, Vireo). The Steering Committee and staff will interview the four firms on
Wednesday, March 30. The Steering Committee was provided with links to the four proposals, score sheet
utilized in selection and a sample of questions being considered for the process. The goal is to make a selection
either Wednesday, March 30 or Thursday, March 31 in order to make a recommendation to City Council on
Monday, April 11 to finalize the contract and provide a notice to proceed on Tuesday, April 12.

Brown Park Update
The shelter project was approved by City Council on March 14. Staff has started the process necessary with

Planning to meet their build requirements and has started the process to secure purchase orders to order the
pavilion, picnic tables, grill, and recycling containers as well. Staff will meet next week with the concrete
contractor to determine pad location and time frame for constructing. The goal is to complete the project prior
to the June Party in Your Park event!

Building maintenance
The scaffolding on the north side of the building is for Becerra Masonry who are fixing the mortar on and re-tuck

pointing the chimney this week. Rand will be here Wednesday, March 23 to install the new pump to replace the
old one that is now spraying water. The windows in the 1911 part of the building will be re-caulked this spring.



Assistant Director’s Report
Heartland Report

The 20% Annual Heartland Artist Exhibition Reception was Saturday, March 5. There were 74 artists exhibiting
99 works of art with 287 participants in attendance. This event is not designed to break even but staff does
have a goal to cover the $3,300 prize money which unfortunately requires 83 artists — missed it by 9! Highlights
this year: with the new gallery the black accordion wall was not needed to exhibit art which really opened up
the space; secondary bar was added upstairs in the new gallery; Joe Luna from KC Strings provided
entertainment, bar tables were set up in the gym reception space and were well utilized. There was plenty of
food. Staff will be evaluating this menu if it should stay the same or if there should be changes. Staff discovered
additional help is needed to help with the extra bar as well as additional food helpers and a designated
photographer. It would also be best if Dave and Anna not be assigned “tasks”. Therefore, in years to come, this
day will be a “black-out” day not allowing for requests off. The best compliment heard was “Tim would have
been very proud”. The new program that our graphic designer made also turned out really well.

Art & Soul Reception

The next reception will be Thursday, April 7 — Richard and Brownie Hayek and Randall Kronblad will be the
artists. Richard and Randall both have work that was accepted in the Heartland this year. The menu will be
spinach roll ups, garden veggie pizza and a raspberry cream cheese cookie.

Recreation Supervisor’s Report

Brunch with the Bunny
Saturday, March 26 from 10:00 - 11:30 am in Jenks Gym. It is S6 per person at this time. Staff decided to
schedule it on this date due to the previous Saturday being the end of SMSD spring break. Activities include:
light breakfast, Easter craft, face painting, games, time with the Easter bunny and an egg hunt on the lawn.
There are currently 35 people registered.

Hanging Basket Workshop
This workshop, scheduled for Friday, April 15 from 1:00-2:00 pm at Public Works is full. People can be added to
the waiting list in the case that someone cannot make it.

Volunteer Reception
Tuesday, April 12 from 6:00-7:15 pm in the Hocker Grove Room. The theme is “You’re Kind of a Big Deal”.
There will be musical entertainment, a guest speaker and hors d’oeuvres. Volunteers in attendance will receive

a gift. The idea is for this to possibly replace the DMP Christmas dinner.

Tail Waggin’ on the Trail

Saturday, April 23 from 9:30-11:00 am at the Marketplace-S5 per pooch. Visit with volunteers from Great Plains
SPCA, play trivia on the trail enjoy a photo booth as well as doggie games and snacks. Pets must be on a leash
and have current vaccinations. Sara will e-mail the flier to Park Board members.

New Business
Park Sign Examples

There are three possible park sign options. These were designed based on feedback from the January meeting
where various park signs were displayed and people provided feedback as to what they liked. The cost
estimates for these signs range from $6,500 - $10,000 or more depending on the material that is chosen. The
stone work could be faux stone (foam core, plastic, stucco, and/or stone finish). The faces could be faux stucco,



aluminum cabinet, wood substrate with dimensional letters / logo or metal substrate. Members narrowed it
down to a combination of two of the examples. Consensus was to make the name of the park bigger and the
Merriam logo smaller and below the park name. Anna will get back with the designer and have them make a

compilation for voting at the April meeting.

City Code Article VI. - Caterers Sec 5-191

Included in your packet was a very rough interpretation of the possible change. Today, Anna received a revised
copy from the attorney that has been placed at your seat. This official copy has been red lined to show the
various changes. It addresses waiving the caterers fee if the application is related solely to an event sponsored
and funded by the City of Merriam. The other recommended change is that any event serving alcohol needs to
be approved by City Council. The fee will be waived for these events only and if the caterer chooses to pursue
other events, the fee will need to be paid. Park Board reviewed and discussed these changes. Anna will talk
with establishments along Merriam Dr. to offer them the first opportunity to participate. Katie Leary motioned
to accept the language as revised and recommend City Council proceed with changing the ordinance with the
proposed adjustments. LaVera Howard seconded; motion was approved unanimously.

Other Business

1.

March for Meals Food Truck Rally. This is a Johnson County Meals on Wheels event in which the Parks
Department has provided the space as a partner in the Meals on Wheels program as a host site of the program.
It will be Thursday, March 24 from 11:00 am-2:00 pm and will be a great opportunity to promote the market
space and future events!

City Hall Days. Held Monday, April 25 (Merriam Park Elementary) and Thursday, April 28 (Crestview
Elementary). The department is looking for volunteers to help Sara operate yard games at Vavra Park and
Administration is seeking chaperones. If interested in volunteering, please let Anna know where you can help

out.

3. The summer edition of Merriam Highlights should be in mailboxes by next Monday.

Adjournment

Katie Leary moved to adjourn the meeting at 7:25 pm and Thelma Fowler seconded; motion was approved

unanimously.



as of 4/18/20163:24 PM

Merriam Farmers' Marketplace Space
Assignments - 2016

Saturdays - May 7 - Oct. 8, 2016

2016 Farmers' Market Vendors

"Fresh & Tasty Catering" -Tracy Sitas

“Sweet Bunny Farm” Neil Hartel — Flowers,
plants, produce & More

"Ling Produce"- Sui Ling- Produce

19

“Clearbrook Farms” Aaron Holder - Produce

"Sweets for Delaney" - Novella Avalos -
Baked Goods

"Rachel's Organic Vegtables" - Eleanor
Hoffman - Produce

"Hall's Farm" - Bradley Hall - Produce

"Hall's Farm" - Bradley Hall - Produce

"Way of The White Dog" - Susan Paul -
Produce/Bakery/Dog Treats

"Bastionhead Woodworks" - Tracey
Cheuvront - Handmade Wood Products

“Nowachek Apiaries” Andrew & Wendy
Nowachek - Honey

“ Aunt Cathy’s Cupboard” Cathy Cain —
Baked Goods

20 “Clearbrook Farms” Aaron Holder - Produce

21 “Rock The House Bakery” Janice Fogle - Baked
Goods

22 "Roots for Refugees" -Oma Dar - Produce

23 "Edwards Farm" Deborah Elrod - Produce & Eggs

24 "Edwards Farm" Deborah Elrod - Produce & Eggs

25

26

27

"Rollin B Produce" - Jeff Bingman - Produce

“Hayes Gardens” Jim Hayes — Produce

“Custom GemWorks” Tami Powell —
Jewelry

"Bailey's Orchard" Scott & Laura Bailey -
Produce

"Bailey's Orchard" Scott & Laura Bailey -
Produce

"Roots for Refugees” -Van Sui - Produce

29 “Hayes Gardens” Jim Hayes — Produce
30 g, " i
His Crown - My Crown" Dean & Cathy Davis-
Produce & Flowers
31
32 "Roots for Refugees" - Ku Meh - Produce
33 “Patsy’s Bouquet” Pat Brown- Handmade arts &
crafts & flower arrangements.
34 “Beyond Botanicals/ Beyond Envy

Makeup” Connie J. Hunt




2016 - Merriam Farmers' Market Entertainment Schedule

Date Performers Staff
Sat. May 7 Chef Mark Diane
Sat. May 14 Anchovy Fishermen Tom
Sat. May 21 TC Festival - 5K Run Diane
Sat. May 28 Joe Martin & His 12 Strings Tom
Wed. June 1 Good Sam Club Duo Diane
Sat. June 4 David Smart Diane
Wed. June 8 Doug Talley Duo Tom
Sat. June 11 Chef Mark Tom
Wed. June 15 Old School Diane
Sat. June 18 Rhythm Room Trio Diane
Wed. June 22 Mark Montgomery Tom
Sat. June 25 Yakety Sax Tom
Wed. June 29 Merriam Acoustic Railroad Diane
Sat. July 2 Homade Jam Diane
Wed. July 6 Timberfall Tom
Sat. July 9 Chef Mark Tom
Wed. July 13 Vendor Demo Diane
Sat. July 16 Anchovy Fishermen Diane
Wed. July 20 Dan Bliss Tom
Sat. July 23 Scott Duncan Tom
Wed. July 27  Merriam Acoustic Railroad Diane
Sat. July 30 Joe Martin & His 12 Strings Diane
Wed. Aug. 3 Saxes Plus Tom
Sat. Aug. 6 Chef Mark Tom
Wed. Aug. 10 Mark Montgomery Tom
Sat. Aug. 13 Music House School of Music Diane
Wed. Aug. 17 Dan Bliss Tom
Sat. Aug. 20 Peggy Chilson Tom
Wed. Aug. 24 Good Sam Club Duo Tom
Sat. Aug. 27 Ronni Ward Diane
Wed. Aug 31 Prairie Country Band Tom
Sat. Sept. 3 David Smart Tom
Sat. Sept. 10 Car Show Tom
Sat. Sept. 17 Timberfall Diane
Sat. Sept. 24 Saxes Plus Tom
Sat. Oct. 1 Ronni Ward Diane
Sat. Oct. 8 Last Day of Market Tom




Special Event Evaluation Form

MERRIAM

Event Name: Brunch with the Bunny PA R Ks
Date: Saturday March 26, 2016 Location: Irene B. French Community Center, Gym & RECREATION
Number of Registrants:_ 61  Number of participants: 61
Ages: various Cost of Event: Early bird until March 21 S$4x33=132

After March 21 $6 x 28=168
Revenues: Total Revenues: $300.00

Expenses: Entertainment (egg hunt, centerpiece and craft supplies) $134.96

Meal $90.15
Bunny Costume rental $48.00
Total Expenses: $273.11
Net: $26.89

Special Items Needed: Steam trays, utensils, game supplies, candy for bunny and eggs, art project and face
paint supplies, Bunny costume, tables, chairs, trash cans, p a system.

Modes of Publicity: Winter Highlights, flier at parks, flier sent to: IBT, Shawnee Mission Medical Center, Lee
Jeans, Seaboard, PTO groups, City Employees, 2015 event attendees , Community Calendars Channels 4 & 41,
Prairie Village post, poster at Community Center, lobby tv, Facebook®, website, outdoor electric sign.

Committees/Volunteer/Staff: Volunteers: Rosy Gennaman, Grant, Greta Berg, Staff: Ingrid Berg, Chrissy
Biondo and Sara Thompson

Strengths: New face paints better quality, less smearing and dried faster. Menu: cinnamon roll with blueberry,

raspberry and sausage and beverage ample. New Bunny Bean Toss game and centerpiece give away were well
liked.

Weaknesses: ALL forms of marketing must read “Advanced Reservations Required”, no tickets sold day of
event as some people tried to walk in day of event to register.

Opportunities: Typically the event is held the week prior to Easter weekend, with Spring Break and Easter being
early, registration numbers were slow in coming in. Make sure none of the activities are blocking an exit for
safety purposes.

Thoughts: Having all the activities in the gym allows all families to be engaged. The number of activities was the
right amount for the morning: bunny bean toss, face painting, chick craft, egg races, visits/photo’s with the
bunny, breakfast, bunny hop, egg hunt and drawing for centerpieces.



Special Event Evaluation Form

MERRIAM

Event Name: Volunteer Appreciation Reception PA R Ks

Date: Tuesday, April 12, 2016 Location: Irene B. French Community Center, Hocker Grove & RECREATION

Number of Registrants: 45 Number of participants: 42

Ages: 13 & older Cost of Event: S FREE

Budgeted Expense: $600.00
Actual Expenses:
Entertainment: Gary Charlson $250.00
Snacks/paper goods $109.79
Volunteer Gift $93.67
Total Expenses: $453.46
(Under) / Over Expenses $146.54

Special Items Needed: Name tags, decorations, volunteer gift, bar tables, chairs, screen, LCD projector,
platters, utensils, trash cans, table top podium, portable bar and beverages.

Modes of Publicity: Invitation was mailed to volunteers.

Committees/Volunteer/Staff: Staff: Ingrid Berg, Shellie Hardisty, Dave Smothers, Anna Slocum and Sara
Thompson

Strengths: For first time event, pleased with response and attendance. Guests seemed to enjoy seeing photos
of themselves. Bar tables allowed for guests to visit and mingle easier.

Weaknesses: Make sure to have ample beer available, do a test run of movie/slide show earlier in day.

Opportunities: Continue having reception during National Volunteer Week and have a guest speaker regarding
volunteerism, solo musician did a nice job, may change the location in room.

Thoughts: The invitation, plates, napkins, food and gift paired well together and made it springy.

The theme was catchy, introduce volunteers and announce what their volunteer endeavor was. Increase budget
to improve the gift of appreciation. Conscious efforts to get pictures of volunteers at all events to better
represent volunteer efforts in all events.
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MERRIAM

PARKS

& RECREATION

To: Park Board Members

From: Anna Slocum, Director of Parks and Recreation
Subject: No Angel Left Behind / Pneumonia Walk 5K Proposal
Date: April 26, 2016

At the March 22, 2016 Park Board meeting, Brandy Stroble, founder of No Angel Left Behind,
requested consideration to host a benefit 5K walk to raise awareness about childhood pneumonia.
During the meeting, she presented a written proposal about the event. Park Board asked several
guestions about the event and requested additional information from Ms. Stroble. Over the course
of the last month, Ms. Stroble has provided follow-up information for the event.

Attached to this memo are various updates staff have received. Included are:
1. Application process and insurance requirements to secure Shawnee Mission North High
School for parking
2. Application process for event insurance
3. Sponsor update information
4. Estimated Budget

In reviewing the information provided, staff has several concerns about approving this event to City
Council for consideration.

1. Time frame — As of this meeting, the event is five months away. The Special Event Policy
application process does request at least one-year notice.

2. Security — Staff will play a vital role in coordination for public safety. These plans take time
to develop and evaluate to ensure the best outcome. The Merriam Police Department has
reviewed the information provided. They cannot provide security for this size of an event
without seeking assistance from other jurisdictions. As a comparison, the anticipated
numbers rival events that close down Ward Parkway. The Police Department stated the
street closures would have to be more extensive and for longer durations as the current 5K
route cannot sustain this amount of traffic.

3. Although there is information provided regarding the process to secure the High School
parking, logistics of how to transport participants from one location to another is not
discussed.

4. Sponsor update email is not from the actual vendor but from a third party. This does not
guarantee sponsorship. It would be beneficial to see confirmation directly from the retailers.

5. Budget information is lacking key expenses and is significantly underfunded. As a
comparison, average expense for the Turkey Creek Festival 5K, with 300 — 350 runners, is
$4,500 which does not include the cost of security.

Staff's recommendation at this time would be to encourage Ms. Stroble to volunteer and involve
herself in other American Lung Association events. Attend and volunteer in other races to have a
better understanding of the logistics and requirements for organizing and operating a 5K. Start a
grass roots efforts of a small event along the trail to begin to raise awareness and build a community
of supporters.



Anna Slocum

From: Brandy Stroble <brandy.stroble@railcrewxpress.com>
Sent: Tuesday, March 29, 2016 1:48 PM

To: Anna Slecum

Subject: FW: SMN Activities-Sponsorship

Attachments: FACILITY USAGE REQUEST FORM 2016-2017.doc
Anna,

I am forwarding you the e-mail that pending approval, they are on board with me using their location for parking during
the event.

Thanks,

Brandy Stroble
Fleet Operations Auditor
913-928-5035

brandy. stroble@reulcx ewxpress com
A

_.«"

i

From Brenda Davis [mallto brendadaws@smsd org]
Sent: Tuesday, March 29, 2016 1:27 PM

To: Brandy Stroble

Subject: RE: SMN Activities-Sponsorship

Hello,
I don’t think this will be a problem. 1 won’t charge for using the parking lot but | do need liability insurance as detailed
below. Canyou provide that? Or can that be provided by the American Lung Association or like organization?

Liability/Insurance

A minimum $31,000,000 liability insurance policy (naming Shawnee Mission School District #512 as an additional insured) must be provided for all
events. Renters will be responsible for and will be required to reimburse the School District for any damage to School District property which occurs
during the period of time the renter is using school facilities. The School District will not assume any liability for damage or injury to persons or
praperty which occurs on Schoal District proparty, and will not be respansible for damage to or loss of property left on school premises.

Brenda Davis

Facilities Coordinator
PHONE: 913-993-6443
FAX: 013-993-6368

SMSK

Shawnee Mission School District






From: Brandy Stroble [mailto:brandy.stroble @railcrewxpress.com]
Sent: Tuesday, March 29, 2016 1:13 PM

To: Brenda Davis

Subject: SMN Activities-Sponsorship

Mprs. Davis,

My name is Brandy Stroble. My children Jayden, Jorden and Nichole Stroble all have attended SM schools since K. Last
year my oldest Jayden passed away to pneumonia. He attended SMN. | have since started a charity foundation in his
name, No Angel Left Behind-By, for and in Remembrance of Jayden Stroble. We are sponsoring the Kansas City
pneumonia walk through the city of Merriam on September 24, pending approval. Anyway, Mr. Zooks and Mr. Kramer
suggested that | reach out to you in regards to using SMN parking lot that morning. They advised me there was an away
game that Friday night, so he thinks it won’t be needed for anything. | understand the calendar may not be created yet
for the fall, but | wanted to reach out to you to see if it was possible to be put on the activity events. We are expecting a
big turn out so a large parking lot would be needed. | was asked to reach out to you to see if you could help. I am still
working on the shuttle situation to the starting event at Turkey Creek, but before | can do that; | have to know where
people could be shuttled from.

| appreciate your help.

Any suggestions would be greatly appreciated.

Thanks,

Brandy Stroble
913-636-3727
Theangelwings.com

This message may contain information that is privileged, confidential and exempt from disclosure under
applicable law. If you are not the intended recipient (or not authorized to act on behalf of the intended recipient)
of this message, please do not disclose, forward, distribute, copy or use this message or its contents. If you have
received this communication in error, please notify us immediately by return e-mail and delete the original from
your e-mail system.

This message may contain information that is privileged, confidential and exempt from disclosure under
applicable law. If you are not the intended recipient (or not authorized to act on behalf of the intended recipient)
of this message, please do not disclose, forward, distribute, copy or use this message or its contents. If you have
received this communication in error, please notify us immediately by return e-mail and delete the original from
your e-mail system.






A Y
SM s w FACILITY USAGE REQUEST FORM
Shawnee Mission School District #512

Ist Choice 2nd Choice 3rd Choice
School:

Room/Field:

Date(s)/Day:

Time Range: Begin: End: Begin: End: Begin: End:
(Include szt-up/clean-up time)

Group or Organization

Contact Name Daytime Phone

E-mail Address Fax

Address City Zip
(Please note different billing address at bottom of page.)

Activity/Purpose

Estimated Attendance (required) Equipment Requested

Please circle “YES” if requesting: Custodian: YES NO Security Guard: YES NO
(Services may be applied at discretion of District.)

Please check appropriate blank: FOR-PROFIT NOT-FOR-PROFIT No. (if required)

Will the activity require & custodian to set up chairs? YES NO Approx. how many?
Will the activity require a custodian to set up tables? YES NO  Approx. how many?

Will the activity require a custodian to lift or move any object(s) greater than 15 Ibs.? YES NO What objects?

Additional set-up requested:

Please note: Custodial charges and security will be determined as needed based on the size and scope of each event. | .

For Kitchen Use: Contact Food Services- 913-993-9710 Facilities Office: Contact Brenda Davis- 913-993-6443

Note: The above named group, person, or organization agrees to indemnify and hold harmless Shawnee Mission School District #512, its officers,
agents, servants and employees from any and all liability of whatever kind or nature resulting from damage or injury to any person or property which
occurs while such person, group, or organization is occupying or using school facilities or property. The School District may require organizations to
-provide proof of liability insurance coverage for certain types of high-risk activities held on school property.

Complete and return at least 10 days prior to request date by Fax- (913) 993-6368 or by mail to the following address:
Facilities Office- Brenda Davis
C/0O Shawnee Mission School District #512
7235 Antioch SM, K8 66204-1798
The persons shown on this request must sign this form. By your signature you accept responsibility for all provisions listed on the back.

Rental Confirmations are not transferable. District reserves the right to cancel outside facility usage, if needed, at any time.

Date: Signed:

Different Billing Address:

**THIS REQUEST FOR A SCHOOL FACILITY IS SUBJECT TO THE CONDITIONS STATED ON THE BACK OF THIS FORM**



Custodial charges will be determined by the size and scope of each event as indicated below and are to be paid by leasing organization:
e {250 attending - requires no additional custodial hours - $117.00 cleaning fee
*  250-500 attending — requaired one additional custodian - $208 cleaning fee
¢ Over 500 attending — requires one additional custodian - $208 cleaning fee

For any events where high school gyms, auditoriums, or swim meets are rented on a weekend, the renter will pay an additional $117 cleaning fee or
an additional 3208 cleaning fee per day to have those areas cleaned as applicable by the number attending.

General Guidelines

1. A completed Building Usage Request form must be submitted to the Shawnee Mission School District Facility Scheduling Department at least
10 days prior to the requested rental date.

2. The use of alcoholic beverages or use of tobacco products is not permitted in anmy Shawnee Mission School District facility. Food and beverages
(other than water) are not allowed in any auditorium or gymnasium.

3. The permit holder is responsible for the appropriate behavior of his’her group during scheduled events.

4. All signs or banners advertising services or products must be approved in advance by the District. The District reserves the right to remove, or
order the removal of, any signs which conflict with other contractual obligations of the District. No advertising allowed on Shawnee Mission
School District facilities.

5. The District does not discriminate against individuals, including its employecs, on the basis of race, color, national origin, ancestry, religion,
socioeconomic status, marital status sex, age or disability. It complies with all applicable laws and regulations prohibiting such discrimination
and expects the Permit Holder to comply with these laws and regulations as well.

6. No tailgating is allowed on any Shawnee Mission School District property.

7.  All Shawnee Mission Scheol District board of education policies will be enforced.

Renter Expectations

1. The organization renting a gym ot auditorium will provide an on-site supervisor that will remain on the property for the duration of the event.
2. The organization supervisor will insure that alt visitors associated with their event will adhere to the following rules:
a. No food or drink {other than water) is allowed in the gyms or auditoriums at all times
b.  All visitors to the school are to remain in the designated areas and are to stay out of all academic areas or any other locations
identified as off limits.
3. The organization supervisor will encourage any support staff with them to clean up their areas appropriately upon conclusion of the event.

Consequences for vielations

1. On the first offense for violations of this agreement the renting organization will be provided details of reported violation and will be given a
warning.

2. On the second offense the renting organization will be provided details of reported violation and will receive a 1 month suspension of access to

rental facilities in the district.

A third offense that is proven to have cccurred will result in a 6 month suspension from access to renta! facilities in the district.

4, A fourth offense will result in the organization being permanently barred from renting facilities in the district.

w

Billing

You will receive an invoice the month following your LAST use date. Payment is due upon receipt of the invoice. Failure to pay this invoice ina
timely manner may result in denial of future rentals and/or other collection procedures. As requestor, you are responsible for payment. The District
will assess a $20 charge for returned checks.

Liability/Insurance

A minimum $1,000,000 liability insurance policy (naming Shawnee Mission School District #512 as an additional insured) must be provided for all
events, Renters will be responsible for and will be required to reimburse the School District for any damage to School District property which occurs
during the period of time the renter is using school facilities, The School District will not assume any liabitity for damage or injury to persons or
property which occurs on School District property, and will not be responsible for damage to or loss of property left on school premises.



Anna Slocum

From: Brandy Stroble <brandy.stroble@railcrewxpress.com>
Sent: Monday, April 4, 2016 4:19 PM

To: Anna Slocum

Subject: FW: West Bend Special Event Application
Attachments: WB Special Event App (2).pdf

This is the insurance for the event. This is who | will be using, but if you read her notes, she can't apply it until 60 days
before the event.

Thanks,

Brandy Stroble

Fleet Operations Auditor
913-928-5035
brandy.stroble@railcrewxpress.com

From: Teresa Marsden [mailto:TMarsden@cnpins.com]
Sent: Monday, April 04, 2016 10:00 AM

To: Brandy Stroble

Subject: West Bend Special Event Application

Brandy:

Attached is an application for your event in September, 2016. As we discussed, they cannot guote this 5 months ahead,
they will only quote it 60 days ahead. However, if you can complete it and get it back to me, | will submit it when | can.

These minimum premiums run about $450., however, it may be over this, depending on the # of attendees and
participants in the walk. Thank you!

Sincerely,

Teresa D. Marsden

Commercial & Personal Insurance Agency

11503 W, 75th St, Suite 201, Shawnee, KS 66214
Ph: 913-906-9511 - Fax: 913-906-9610
tmarsden@cnpins.com

WWW.chpins.com

Like us on Facebook!H
Follow us on Linked in & Google+

This message may contain information that is privileged, confidential and exempt from disclosure under applicable law.
If you are not the intended recipient (or not authorized to act on behalf of the intended recipient) of this message,

1



please do not disclose, forward, distribute, copy or use this message or its contents. If you have received this
communication in error, please notify us immediately by return e-mail and delete the original from your e-mail system.



7 NSI
- A bEViSfﬂ.E'JN &F
"WEST BEND
A BUTUAL IMSURANCE COMPANY® Special Event Application

GENERAL INFORMATION:
Agency Name COMMERCIAL & PERSONAL INSURANC ~ # 15180

Producer MIKE SCHROEGER, JR Effective Date
Premium Payment Method: X Full - (Full payment is due at inception)

APPLICANT INFORMATION:
Applicant's Name
Mailing Address:

Street City State ZIP
Contact Person Phone #
Applicant is a; [] Individual O Partnership [ Corporation ClOther {specify)
] Website
EVENT LOCATION:
Location # Street, City, County, State, ZIP

PRIOR INSURANCE INFORMATION
Has thiz eveni ever baen held previously? [Jves [ e]

If yes, complete the following “Prior Coverage” and “Loss History” sections.
Prior Coverage

Prior Carrier Eff./Exp. Date Palicy Number Policy Premium
Loss History: Note any prior claims or losses for this event. [] Check hers if there are no prior claims.
Date of Description of Claim Amount Paid Claim Status
Occeurrence
[ Open [] Closed
1 Open [] Closed
[1 Open [ Closed
NA 0003 06 10 Page 1 of 3

8401 Greenway Blvd. Suite 1100 | Middleton, W1 53562 | Phone: (608) 410-3410 | Fax: (800) 320-18622 | www.thesilverlining.com



Special Event Application

GENERAL LIABILITY SECTION

1. PER OCCURRENCE/AGGREGATE LIMITS
[ ] $100,000/200,000 g $300,006/600,000 g $500,000/1,000,000 g $1,000,000/2,000,000 g $1,000,000/3,000,000

PLEASE ANSWER ALL OF THE FOLLOWING QUESTIONS:

A Date of Event; Expected Daily Atten- Hours of Operation:
dance: (Required to rate)

B. Describe the event, including a complete list of activities. Please attach a flyer if available.

C. What is your involvement in the event? Check all that apply: [] SPONSCR  [] VENDOR [[]J ORGANIZER [JPARTICIPANT
D. Is a Cerificate of Insurance required from all exhibitorsfvendors? [JYyES [INO
If no, what exhibitors must submit a certificate, if any?
[f sponsoring this event, are you requesting to be named as an additional insured on vendor's palicy? O YEs O NO
E. ANY ADDITIONAL INSUREDS [JYES O No
] Manager or Lessors
I Noc
F. \What precautionary measures have been taken in the event of a medical emergency or injury:

G. Briefly describe what security measures will be taken, Include the number of security personnel and the name of the firm
providing the security:

H. is there grandstand or bleacher seating? [JYES C1NC

|. Is there a barrier between the exhikition and the spectators? Oyes [One CONA
{A barrier is required for events with vehicles)
If yes, please explain the type of barrier and distance to the spectators:

J. Are spectators allowed to patticipate in any of the sponsored events? Ovyes [INO
If yes, please explain;
K. Are participanis required to sign any releases of waivers? OYEs [NO

If 80, please aftach a copy.
L. Will you be using any mabile equipment? Check all that apply;
[OJATV's []Golf Carts [ 1Snowmecbiles [] Bobeais [ 1CGranes []Tractors [] Horse drawn wagons [_]Other
What is the use of this equipment? Check all that apply:
UTransperting Peaple [JTransporting Supplies or Equipment  [JCperated/Driven by Public []Officials/Staif Only
Cother
Where is the eguipment stered when notin use?
Who is respansible for the insurance of the mobile equipment?
M. Will the applicant serve alcohol: Llves [NO
Ifyes:a. Wha is providing the liquor liability coverage?
b. Who is providing the security in the area where the liquor is being served?
N. Will appficant allow others o serve alcohol at this event? [dYEs [NO
If so, certificates of insurance are required.

NA 0003 06 10 Page 2 of 3
8401 Greenway Blvd. Suite 1100 | Middleton, W1 53562 | Phone: (608) 410-3410 | Fax: (800) 320-1622 | www.thesilverlining.com



Special Event Application

IF LIQUOR LIABILITY COVERAGE |5 DESIRED, PLEASE COMPLETE THE FOLLOWING LIQUOR LIABILITY SECTION. [F YOU ARE
NOT APPLYING FOR LIQUOR LIABILITY, DO NOT COMPLETE THIS SECTION,

NOTE: LIQUOR LIABILITY IS ONLY AVAILABLE [F NSI IS PROVIDING THE GENERAL LIABILITY COVERAGE FOR THIS EVENT.

LIQUOR LIABILITY SECTION
A Liquor Liability Limit, Per Occurrence/Aggregate

(] $100,000/100,000 [ $300,600/300,000 1 $500,000/500,000 1 $1,000,000/1,000,000
B. What are anticipated alcchol sales for this special event? Beer $ Wine § Liguor &
C. What is the anticipated crowd size?
D. During what hours will alcohol be served? to
E. Is a liquor license required for this event? CYES O NO
F. Will the servers of the aleoholic beverages be licensed bartenders? Oyes [CONO
G. Will there be law enforcement officers in the immediate areg? IRE=S] O Na
If yes, please explain:
H. Wili there be a double fence around the area where alcohol is served? O vYES ONo
|. Will anyone under the age of 21 be permitted in the area where liquor is served? [ YES O NO
If yes, will wrist bands be used? [OYES [INO
J. Will ID's be checked? OYEs [INO
K. Has applicant hasted similar events with the sale of alcohol? [ YES O nNo
If yes, )
1. Has applicant ever been cited for violation of a law or ordinance
relative ta the sale of alcohal? [TyeEs [NO
2. Have there been any fights among patrons during previous svents? O vEs ONO
3. Have there been any fights between employees and patrons? [YES [NO
L. Does applicant currently have Liguor Liability coverage? [JYES CINO
If yes, provide the name of company:;
Premium $
M. {Not Applicable In Missouri) Has applicant ever had liguor
liability coverage non-renewed or cancelled? COYES [NO
M. Please provide the name and phone number of the contact persen in charge of the alcohol sales:
Name: Phone Number:

0. List all claims or occurrences that may give rise to claims for the previous five years:

1 have read the above questions and | hereby declare to the best of ray knowledge and belief that all of the foregoing state-
mer%tg are true and that these statements are offered as an inducement to the company to issue the policy for which | am
applying.

NOTICE: PLEASE READ BEFORE SIGNING!

In order to underwrite the insurance applied for above, an investigation consumer report may be requested and made, includ-
ing information as to the character of the applicant for insurance and the persons to be insured under the policy applied for,

their general reputations, business characteristics and credit standing. You are advised that you may make a request within a
reasonable time after receipt of this Notice for a disclosure by West Bend Mutual Insurance Company of the nature and

scope of the investigation requested.

Any person who, with intent to defraud or knowing that he/she is facilitating a fraud against an insurer, submits an application
or files a claim containing a false or deceptive statement is guilty of insurance fraud.

Date Time Applicant's Signature
Agency Name and Producer's Signature COMMERCIAL & PERSONAL INSURANG

NA 0003 06 10 Page 3 of 3
8401 Greenway Blvd. Suite 1100 | Middieton, W1 53562 | Phone: (60B) 410-3410 | Fax: (800} 320-1622 | wwav.thesilverlining.com






Anna Slocum

From: Brandy Stroble <brandy.stroble@railcrewxpress.com>
Sent: Friday, April 8, 2016 12:57 PM

To: Anna Slocum

Subject: EW: DONATIONS

Follow Up Flag: Follow up

Due By: Tuesday, April 19, 2016 4.00 PM

Flag Status: Flagged

Update on sponsor information for the walk. When is the next meeting? | am still working on the budget.

Thanks,

Brandy Stroble

Fleet Operations Auditor
913-928-5035
brandy.stroble@railcrewxpress.com

RAILCREW

From: Brandy Stroble [mailto:brandystroble31@gmail.com]
Sent: Friday, April 08, 2016 12:22 PM

To: Brandy Stroble

Subject: Fwd: DONATIONS

---------- Forwarded message ----------

From: "Melodie Dasta" <MDasta(@4rsi.com>

Date: Apr 8, 2016 9:58 AM

Subject: DONATIONS

To: "Brandy Stroble" <brandystroble31({@gmail.com>
Cc:

Brandy,
Just to update you on the progress for donations for the Walk are as follows,

PRICE CHOPPER FOR WATER DONATIONS,
HYVEE FOR FRUIT / SNACK DONATIONS.
KIND BARS

I will keep you posted on further communications.
Thank you,

Melodie Dasta

Retail Services, Inc.

Account Manager
mdasta@4rsi.com

10500 Barkley Suite 102
Overland Park, KS 66212




913-383-0411 Ext 208
Fax 913-383-3934

www.drsi.com

CONFIDENTIALITY NOTICE: The information contained in this e-mail message is legally privileged and confidential information intended
only for the use of the addressee(s). The information contained in this transmission is the property of the sender. If you are not the
addressee, you are hereby notified that any disclosure, distribution, copying, or the taking of any action in reliance on the contents of the
transmitted information is prohibited. If you have received this e-mail message in error, please immediately notify the sender by reply or
telephone and destroy the transmission. A failure to do so may result in legal action to retrieve this proprietary information

This message may contain information that is privileged, confidential and exempt from disclosure under
applicable law. If you are not the intended recipient (or not authorized to act on behalf of the intended recipient)
of this message, please do not disclose, forward, distribute, copy or use this message or its contents. If you have
received this communication in error, please notify us immediately by return e-mail and delete the original from
your e-mail system.
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CHATLAIN
£, PARK

Customer: Merriam Parks & Rec v V I CTO RY S I G N Sign Dimensions: 48 x 96

Address: 5701 Merriam Drive Total Sq Footage:

City: Merriam St./Zip: KS 66203 Contact: Dave Smothers

1021 S. Brown St. | Liberty, MO 64068

81 6-407-SIG N (7446) Sales Person: Barry

www.victorysignco.com Designer: Marcelo

Phone: 913-322-5550

Email: daves@merriam.org

Customer signature on this proof authorizes Victory Sign Company to proceed with the construction of your product exactly as specified on the proof. We recommend showing your proof to another individual for review, as corrections must be made prior to submitting your final signature. Your product will be replicated from the approved proof,
regardless of spelling, grammar or design errors, whether incurred by the customer or Victory Sign Company. Once produced, any further updates or revisions to your product will incur additional charges up to 100% of the original order amount at the discretion of Victory Sign Company. This is standard policy for all sign companies and printers. This

design concept is submitted only for your approval or review and is the exclusive property of Victory Sign Company. This concept may not be copied, reproduced, exhibited or utilized for any purpose, in part or in whole by any individual without written consent of Victory Sign Company. Our renderings are in attempt to illustrate an accurate
representation of the final product. Victory Sign Company cannot be held responsible for differences between renderings and the finished product caused by monitors, printers, or environmental lighting. Thank you.
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MERRIAM

CHATLAIN

Streamway Park Access Point

Customer: Merriam Parks & Rec v V I CTO RY S I G N Sign Dimensions: 48 x 96

Address: 5701 Merriam Drive Total Sq Footage:

City: Merriam St./Zip: KS 66203 Contact: Dave Smothers

1021 S. Brown St. | Liberty, MO 64068

Phone: 913-322-5550 81 6-407_SIGN (7446) Sales Person: Barry

Email: daves@merriam.org WWW.victo rysig nco.com Designer: Marcelo

Customer signature on this proof authorizes Victory Sign Company to proceed with the construction of your product exactly as specified on the proof. We recommend showing your proof to another individual for review, as corrections must be made prior to submitting your final signature. Your product will be replicated from the approved proof,
regardless of spelling, grammar or design errors, whether incurred by the customer or Victory Sign Company. Once produced, any further updates or revisions to your product will incur additional charges up to 100% of the original order amount at the discretion of Victory Sign Company. This is standard policy for all sign companies and printers. This

design concept is submitted only for your approval or review and is the exclusive property of Victory Sign Company. This concept may not be copied, reproduced, exhibited or utilized for any purpose, in part or in whole by any individual without written consent of Victory Sign Company. Our renderings are in attempt to illustrate an accurate
representation of the final product. Victory Sign Company cannot be held responsible for differences between renderings and the finished product caused by monitors, printers, or environmental lighting. Thank you.
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